
The Citizens Foundation – UTM Constitution

A. Name
a. The club shall be known as: The Citizens Foundation- University of Toronto

Mississauga (TCF), a University of Toronto Mississauga Student Union
(UTMSU)/ Student Organization Portal (SOP)  ratified club.

B. Purpose
The purpose of The Citizens Foundation will be to:
● Host social events for students, with the intention of raising funds to support education

related projects and emergency crisis situations in Pakistan.
● Raise awareness and highlight current issues impacting Pakistan, through a series of

engaging lectures and debates.
● Showcase documentary screenings and host seminars held by intellectual guest speakers

to encourage dialogue on the development of Pakistan.
● Create a platform and community atmosphere for students concerned with the state of

education in Pakistan.

C. Membership
a. Membership in the club shall be open to all registered UTM students who support the

purpose of the club.
b. Members must show active participation in events, and support various causes.
c. There is no required membership fee.
d. Members have the right to run, nominate, and vote in elections and constitutional

amendments.
e. Members have the right to share ideas and opinions about any club related activities.

D. Executive Positions and Duties
a. The Club executive will consist of (10) elected officials: President, Vice-President (2),

Financial Director, Communications Director, Marketing Directors (2), and Events
Directors (3).

b. The President shall:
i. Preside over all meetings of the club and shall be an ex-officio member of all

committees within the club.
ii. Call all executive meetings and general meetings.

iii. Handle the day-to-day operations of the club.
iv. Ensure the club’s adherence to UTMSU and the Student Organization Portal’s

(SOP)  policies.
c. The Vice-Presidents shall:

i. Perform the duties of the President in the latter's absence and shall assist the
President where required.

ii. Perform such other duties that are from time to time assigned by the President,
executive or general membership.

iii. Establish relationships with other on-campus and off-campus groups.



iv. Assist in organizing logistics for all TCF's events.
d. The Financial Director shall:

i. Keep the account books of the club, shall arrange for the custody and distribution
of funds pursuant to the executive and general membership's direction.

ii. Give a report about the finances of the club at each executive meeting and have
the books available upon the request of any member of the club.

iii. Perform such other duties that are from time to time assigned by the President,
executive or general membership.

iv. Apply for funding from various sources on behalf of the club.
e. The Communications Director shall:

i. Keep the minutes of all official meetings and be responsible for all
correspondence of the association.

ii. Maintain the club’s membership list and archival documents.
iii. Perform such other duties that are from time to time assigned by the President,

executive or general membership.
iv. Coordinate all room bookings, table bookings, and event approval forms with

UTMSU and Centre for Student Engagement.
v. Responsible for maintaining TCF's email account.

f. The Events Directors shall:
i. Conduct and direct all the events hosted by TCF

ii. Take responsibility for recruiting and overseeing the Events Committee and
assigning tasks to events associates.

iii. Perform such other duties that are from time to time assigned by the President,
executive or general membership.

g. The Marketing Directors shall:
i. Take responsibility for promoting TCF and all of its events.

ii. Manage the clubs social media accounts; Facebook, Instagram, and Twitter.
iii. Perform such other duties that are from time to time assigned by the President,

executive or general membership.

E. Executive Impeachment Procedures
a. Any active member may submit a written statement of impeachment against an executive

member. The statement must be signed by at least three other members. All active
members must be informed of the written statement, and is to be followed with an
impeachment vote, requiring a 2/3 majority of all active members. The person being
impeached will have the right to defend and justify their actions.

F. Meeting Requirements and Procedures
a. General Meetings

i. General meetings shall be open to all club members.
ii. At least one general meeting shall be called by the President per academic term.

iii. Upon the receipt of five signatures by the President from club members
requesting a general meeting, a meeting shall be called by the President at the
earliest possible date.

iv. Voting procedure for regular business at a general meeting shall be by simple
majority.

v. Notice of a general meeting must be sent to the Clubs Administrator no less than
one (1) week prior.



b. Executive Meetings
i. At least two executive meetings shall be called by the President per month.

ii. Voting procedure for regular business at an executive meeting shall be by simple
majority.

iii. Important points discussed at each meeting will be summarized by the
Communications Director and placed in a Google Drive that is shared with all
Executive Members.

c. Quorum
i. A quorum of 2/3 of the total membership is required for a general meeting.

ii. A quorum of 1/3 of the executive is required for an executive meeting.

G. Election Procedures
a. All Officers shall be UofT members.
b. All members a part of the group have the right to vote in elections (must be a general or

executive member to vote in club elections).
c. Election of officers shall be by secret ballot and require a simple majority vote. In case of

a tie, the President shall cast the deciding vote except when they themselves are seeking
re-election to office, in which case the Vice President shall cast the deciding vote.

d. Elections shall occur at a general meeting held in early March each year.
e. Term of office shall be one year commencing from the day after the elections; ending on

the day the next the new officer’s term begins.
f. Notice will be given to all club members and the Clubs Administrator of all executive

changes.
g. The procedure of removing an executive member will be evaluated by other executive

members on the team and a collaborative decision must be made.
h. To fill the position of a vacant spot, the decision will be made by the executive team to

elect a suitable member for the position from all general members of the club.

H. Amendments
a. Passage of amendments to the constitution shall be 2/3 affirmative votes at a quorum

meeting.
b. Each amendment shall be referred to the UTMSU and SOP Clubs Administrator and

Speaker for approval, then to the SRA for its acceptance.
c. The club President and Vice President are responsible for overseeing the final

amendments to the constitution.

I. Finances
a. The club may be eligible to solicit financing from the UTMSU and SOP
b. Monies received shall not involve any obligation of the UTMSU, meaning that the money

received from the activities of the club does not go to UTMSU but goes to the
Tcfyouthcan office where it is donated to the appropriate party.

c. The club may use any means consonant with the constitutional purpose and in its
membership to raise funds for its program upon advice of the Clubs Administrator.

d. The club's books may be subject to an annual audit by the UTMSU and shall be filed with
the UTMSU auditor or Clubs Administrator within five business days of the request for
audit.

e. All cheques shall be signed by the Financial Director and one of the President or Vice
President.



f. The Financial Director is required to keep track of all club finances, including amounts
spent at events and all other expenses, and donations collections.

g. The Financial Director is responsible for presenting the club’s financial health and
situation at annual general meetings.

h.

J. Disclaimer
a. The views and actions of this club in no way reflect the views of all the members of the

UTMSU or University of Toronto as a whole.


