
UTMSU Campus Group Constitution 
 
Article I: Campus Group Name  
The official name of this campus group is “Islamic Relief at UTM” 
 
Article II: Purpose  
Islamic Relief at UTM is a student-led initiative dedicated to promoting humanitarian values 
through active engagement, education, and fundraising in alignment with the global mission of 
Islamic Relief. The group aims to support and raise awareness for global and local humanitarian 
crises through charitable events, campaigns, and collaborations, guided through the lens of 
Islamic values like sincerity (ikhlas), excellence (ihsan), compassion (rahma), social justice (adl), 
and custodianship (amana). This group strives to create an inclusive space where students of 
all backgrounds can contribute meaningfully to humanitarian efforts and make a positive impact 
on the world. 
 
Article III: Membership  
Membership is open to all UTMSU members (i.e. all UTM undergraduate students). There is no 
membership fee associated with this campus group. 
 
A voting member needs to be registered with Islamic Relief at UTM (i.e. be part of the club as a 
general member). Voting members have the right to vote in elections and may run for candidacy 
in the club’s positions. 
 
Associate membership is open to individuals who wish to support or participate in the club but 
are not registered as general members. Associate members do not hold voting rights and may 
not run for candidacy in elections. They may, however, attend events, volunteer, and contribute 
to the activities of the club. 
 
Article IV: Executives  
There are 8 executive positions, divided into 9 distinct roles, available. These include President 
(1), Secretary (1), Vice President of Internal Affairs (1), Vice President of External Affairs (1), 
Vice President of Finance (1), Vice President of Marketing (2), Vice President of Events (1), and 
Vice President of Advocacy (1). The duties of each position are outlined below: 
 

1.​ President – responsible for overseeing the group’s practice and chief of decision making; 
serves as the primary contact for the group; works closely with all executives; leads 
executive meetings; oversees planning and execution of major initiatives. 

2.​ Secretary – responsible for recording minutes during meetings; manages executive 
communication and documentation; maintains records of decisions and important 
information; ensures all executives are kept informed of updates and deadlines. 

3.​ Vice President of Internal Affairs – responsible for supporting and coordinating internal 
operations of the group; oversees general members and their involvement; ensures 



effective communication within the team; works to maintain a positive and inclusive 
group culture. 

4.​ Vice President of External Affairs – responsible for representing the group to external 
organizations and partners; builds and maintains relationships with outside stakeholders; 
manages collaborations and sponsorships; ensures the group is positively represented 
beyond campus. 

5.​ Vice President of Finance – responsible for managing the group’s budget and financial 
transactions; maintains accurate records of income and expenses; prepares financial 
reports; ensures compliance with UTMSU financial policies. 

6.​ Vice President of Marketing – responsible for developing and executing marketing 
strategies; creates promotional materials and manages social media platforms; works to 
increase awareness of the group and its initiatives; collaborates with the VP Events to 
promote programs and activities. 

7.​ Vice President of Events – responsible for planning, coordinating, and executing events; 
ensures events align with the group’s mission and goals; works with other executives to 
promote engagement and participation; oversees logistics such as booking spaces, 
buying supplies, and scheduling. 

8.​ Vice President of Advocacy – responsible for leading the group’s advocacy and 
awareness efforts; plans campaigns and initiatives that highlight humanitarian and social 
justice issues; works to engage students in meaningful conversations and actions; 
collaborates with other executives to align advocacy with events and outreach; ensures 
efforts reflect the values and mission of Islamic Relief. 

 
Article V: Meetings  
Executive meetings will be held bi-weekly to ensure the club’s smooth operation of the course of 
the academic semester. Specific dates and timings will be communicated. 
 
General meetings are open to all members of the group and will be held once each semester, in 
the Fall and Winter. During these meetings, the mission, goals, and accomplishments of the 
group will be shared. Additionally, a detailed report on the financial condition of the group will be 
provided if requested by any member. 
 
Article VI: Elections  
Elections will be held in the Winter Semester, from May 1st to April 30th, following the timeline 
set by the UTMSU. The UTMSU procedure of nomination, majority vote and eligibility of vote will 
be adhered to. A Chief Returning Officer (CRO) will be appointed to supervise the elections. The 
CRO will be an unbiased third party to the election approved by the outgoing executives and the 
Campus Groups Coordinator. The CRO will not be running for a position on the incoming 
executive team. Elections must be open to all interested candidates who are UTMSU registered 
(i.e. UTM students) members of the group. 
 
The CRO shall accept nominations only from group members that are also registered UTM 
members for candidacy of executive positions from the general membership before the election 
period.  



 
Election Timeline 

●​ Advertising Period: Advertising for elections is required and is to take place for a 
minimum of one week. Mass emails should be sent to all UTMSU registered members of 
the group 

●​ Nomination Period: All members who are interested in running for an executive position 
are able to self-nominate during this time. This will be overseen and managed by the 
CRO.  

●​ All Candidates Meeting: A meeting with all the candidates must be held to go over the 
elections rules. This meeting is mandatory for all future candidates, and if unable to 
attend, they must send a representative. 

●​ Campaign Period: During this time, candidates are able to campaign themselves to the 
Campus Groups’s membership. 

●​ Voting Period: Registered UTMSU members will be able to vote for their incoming 
executives during this time. The CRO will organize the voting platform.  

 
Election Policies 
Any complaints that arise during the course of elections, or as a result of elections must be 
brought to the attention of the Campus Groups Coordinator in a written format within 72 hours of 
the election.  
 
The Clubs Committee and ASAC withhold the right to nullify any group’s election results if 
evidence of gross misconduct has been found in the operation of the election.  
 
Non-occurrence of elections will result in the immediate effect of cancellation of a group's status.  
Non-submission of election results will result in later loss of group recognition status through the 
Club's Committee or ASAC. If undemocratic election procedures are suspected, the election 
results or even the group status may be put forward to the Clubs Committee/ASAC by the VP 
Campus Life or VP University Affairs. 
 
Article VII: Removal from office  
Removal from office can occur at any time by notice from the UTMSU in case of Harassment, 
Sexual Harassment and Discrimation (refer to UTMSU’s Procedural Policies). The UTMSU will 
conduct an investigation and notify the individual of sanctions. Such sanctions could be but 
aren’t limited to: 

-​ Permanent/Temporary ban from campus group activities 
-​ Mandatory consent/Anti-oppression trainings 
-​ Permanent/Temporary ban from UTMSU spaces 
-​ Permanent/Temporary ban from campus group events 

 
If you need to file a formal complaint with the UTMSU, please send a written notice to the 
Campus Groups Coordinator.  
 



Removal from office can occur at any time from the campus group’s Executive Committee vote. 
However, such a process must be outlined in the constitution and made available to executive 
members in a complete accessible manner. 
 
Example of removal procedure: 

-​ Removal after 1 written warning issued to the individual 
-​ Removal after missed 2 consecutive meetings without proper warning and 

communication 
-​ Removal after executive member fails to perform their duties as defined by the 

constitution 
 
In case of a campus group member being removed from office, a by-election will be held if 
necessary, according to the election rules as previously described under “Elections Procedures”.​ 
 
Article VIII: Amendments to the Constitution  
The constitution of a campus group must be subject to an amendment procedure that prevents 
arbitrary alterations to it.  
 
All amendments must be approved by the groups membership via their General Meetings.  
 
All amendments must be approved by UTMSU before they are formalized.  
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